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Guidelines for the Management of Research Grants 
 
 
Disbursement of funds 
 
1. All Institutions (including Host and Partner Institutions) will be required to 
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10. All Institutions must adhere to the Tripartite Guidelines on Fair Employment 
Practices2.   
 

11. The Institution(s) are allowed to make manpower changes (i.e. 
increase/decrease in headcount, change in designation or scheme of hires, 
change in time commitment to the grant), as long as the changes are necessary 
for the Research, comply with the Institution(s)’ policies and does not exceed 
the EOM vote.  

 
12. Claims for staff performance bonus should be submitted within six (6) months 

following the end of the Term. For Host Institutions that practise accrual of 
performance bonus, balance Funds should either be returned or claimed within 
six (6) months if the pay-out comes after the end of the Term. In instances 
where the end of the Term does not coincide with the regular annual appraisal 
cycle, the Institution(s) will be allowed to submit a final performance bonus of 
the Research Personnel, based on the prevailing human resource policies and 
pro-rated to the number of months of service from the last appraisal of such 
Research Personnel to the end of the Term. 

 
Equipment (“EQP”) 

 
13. The Institutions / Investigators shall ensure that the purchase of each 

equipment is necessary for the Research or activity supported by the Funding 
and is not otherwise reasonably available and accessible. 
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The Institutions are to ensure that any travel undertaken is in relation to the 
Research only and for no other purpose. 
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Grant Extension 
 
27. Request for no-cost grant extension should be made to the Grantor before the 
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